
Employment OpportunitiesOpportunities-

through
Opportunities-

throughthrough NANA'sNANAs' NDC Office-
We oftenolten rcreceiveelve callscallb from-

tiharcholders
fromfrom-

harcholders\shareholders\harcholdersharcholderstiharcholders askingaklng, ,,.
"""WhatWhat kind-

of
kind

ot01of Jobjobs, does NANA have ? "
Although there maymaS notnnt be a job-

available
Job-

avallablc
job

availableavallablc at the time , we en-

courage
en-enen ¬.-

courage shareholderssharcholdcr, to fill out-

the
outout-

thethe application form so that they-

can
theythey-

cancan be considered when an opent-

og
open-

Ing
openopen-¬-

ingtog does occur inm one of the-

following
thethe-

followingfollowing operations .. WhenWben com-

pleting
comcom-¬.-

pletingpletlng the application ,, plcplease-

state
please} ''ee'e-

statestate !fhethehe type of positionpoitlon, you are-

interested
areare-

mterestedinterestedmterested inm .,

1I .. NANA Development Cor-

poration
Cor-

po
Cor-Cor--.

poratlonporation
poratlonNANAporationNANA
po rat ionion-

NANANANA DevelDevelopmentpment Corpora-

tiod
Corpora-

tiori
Corpora-Corpora-.

tioritlontiod employs approximateapproxlmatci!! )} )

people inm Anchorage The majori-

ty
majorimajori--¬.

ty of the staffstuff iis in accounting ,

with the remainderremamder inm manage-

ment
manage-

ment
managemanage--¬-

ment and clericalclcrlcal positions The-

highest
TheThe-

hlghehlghehighestt turnover occurs in entry-

level
entryentry-

IcvellevelIcvel accounting positions and the-

receptionist
thethe-

rcceptlomstreceptionistrcceptlomst position Both job-

descriptions
Job-

descriptions
job

descriptions and required-
qualifications

requiredrequired-
qualificationsqualifications Will be listedlIlisted-
below

tedted-

belowbelow '*'
belowl.ccCptlOnlht\.Receptionist\l.ccCptlOnlhtl.ccCptlOnlhteCeptionistt ;: This is an entry-

level
entryentry-

levcllevellevcl position and requires some-

clerical
somesome-

clencalttainlngclencalttainlngclerical training . TypingTypmg required
((3535 wpn\wpnwpmwpntwpnwith"\,, with accuracy ) .. Abili-

ty
AbiliAbili-¬.-

ty to workworkyell\well\yellyell with the publicpubhe ,.

Responsible for the operation of-

the
ofof-

thethe switchboard ;; opens ,,. sonssorts and-

distributes
andand-

distributesdistributes hiailinailsnail ;; provides and acas.'*,
cepts applications for employ-

tnent
employemploy-¬.-

menttltenttnent ; types correspondence and-

reports
andand-

reportsreports for accountingaccountmg ..

Secretary :'. This positionposnlon would-

require
wouldwould-

requirerequire clerical training ,, plus ex-

perience
ex-exex ¬.-

perienceperlence .., Must be able to type 50SriSri-

wpm
550-

wpm

<)

wpm .., Use of dictaphonedlctaphonedictaphond prefer-
red

preferprefer-*-,
red ,. Word processing experience-
desired

experienceexperience-
desireddesired . TheTie! secretary willwUllICreenwUllICreen-

all
screen-

all
screen

all calls ,. make travel ar-

rangements
ar-arar ¬.-

, rangementsnrangements , set tipup appointments'fype'typetypeappointments'typeappointmentstypecorrespondence and reports ,

maintain tilesfiles ,. antand) assist with-

special
withwith-

specialspecial projects ..,

Clerk I *.. entry level position in-

Accounting
InIn-

AccountingAccounting :: This tsIs a position-
that

positionposition-
thatthat requires little or no book-

keeping
book-

keeping
bookbook--¬-

keeping experienceeKperienee . This personperson-
II will have basicbaalc knowledge of of-

fice
ofof-¬.-

ficeflee procedures and should be-

able
bebe-

ableable to typepe and/prandprand/QtQtand/oror/ operateoperalC a-

calculator
a

calculatoralculator<: .. A personpersoll at this stagestage-

will
stage-

willwill require close supervisionaapervlslon in-

Y

in

l
Y 66-

l

orderqrdcr totait learnIcarn the job andanQ com-

plete
com-

plcte
comcom--¬-

pleteplcte the taskstnks, a4sigfed-
Respiisnihility

aassigneda4sigfedlgned
Responsibilityepo'nlbllityeponlbllityRespiisnihility, ' at this level in-

eludes
In-

cludcs
in

eludescludcs promptness in reporting-
work

reportingreporting-
workwork ,, care and good judgementjudgement-
Inin work preparationpreparntlon ,. notifyingnotlfym)! the-

supervisor
thethe-

supervisorsupervisor whenwhcn a tatasktast, | ISlaIffISnot' notnot-

understood
no-

tundertoodUnderstoodunder\toodundertood\ or a problem arisesarihe ,

and timelinesstlmchness in Completing a-

task
aa-

taktasktak, .

Clerk II11 -. Intermediate level-

position
levellevel-

popopositionltlOh inm Accounting :: This poposi-

tion
posiposi-i-

tlon

i-i¬-
tiontlon is the next stage after thethe-

employee
the-

employeeemployee completes approx-
imately

approx-
Imatcly

approxapprox--¬-
imatelyImatcly one year at the entry-

level
entryentry-

IcvellevelIcvel...

A person may be hired from-

outside
fromfrom-

outsideoutside the corporation if they-

have
theythey-

havehave had one or more years of-

previous
ofof-

prevIousprevious bookkeeping ex-

perience
exex-

perience
ex-ex¬-

perience At this levelIcvel ,, the per-

son
perper-

son
per-per¬-

son should have good knowledgeknowledge-

ofof the job ,, be able to completeompletecomplete-
tasks

omplet-
etakstaskstaks, promptly and accurately ,.

andanQ havphave perpersonalonal Initiative to-

keep
toto-

keepkeep their jdbjob flowing smoothly-

This
smoothly-

This
smoothly

This person should be able to-

research
toto-

osearch:researchosearch problemproblems* that arise when-

completing
whenwhen-

comlllctingcompletingcomlllcting their normal duties ,,.

The supervisor will be availableavailable-
toto assist when questions arise or-

a

orotot-

aa new task is ttoJ< be learned ,*.

2 .. NANA OilfieldOtlficld Services ,

i, Inc ..

NANA OilfieldOJifleld Services-
operates

ServicesServices-
operatesoperates a 163 bed camp facility-

and

facihty-

anQ

facilityfacihty
andanQ power plant at Deadhorse ,

}Alaskatlaska , and is the fuel ditributor-
for

ditributordltrlbutordltrlbutor-
forfor Chevron products at Prudhoe-
Bay

PrudhoePrudhoe-
BayBay ,, Except for the Manager and-

office
andand-

officeoffice clerk , all employees are-

Union
areare-

UnionUnion members (eitherclther of the-

Culinary
thethe-

CulinaryCulinary Union or Operators-
Union

OperatorsOperators-
UnionUnonUnion( ) . The majorIIIBjor partpari of the-

staff
thethe-

staffstaff (Iss in housekeeping and in the-

kitchen
thethe-

kitchenkitchen ,, The requirements for-

these
forfor-

thesethese twotwq occupations are the-

same
thethe-

samesame as those listed underunder-

NANAM
under-

NANAManningsNANA/MannlngsNANAMannlngsNANA/ManningsManningsNANA/MNANAM/ nnlngs .. TherdThere areprepre-

three
rere-

threethree shop positions and two-

operators
twotwo-

operstorsoperatorsoperstors in the power house . Of-

the
OfOf-

thethe three shop jobs , one is aa-

mechanic

a-

mechanicmechanic ,. one shop foreman and-

one
andand-

oneone heavy equipment operator .
''

Job related experienceeKpeaience Is required-

for
requiredrequired-

forfor all three positions and the-

duties
thethe-

dutiesduties overlap-inoverlapin-- otherothor words ,,
the mechanic can also work as-

I

atas
I

!

operatoropcrator and power house-
operator

houhe-

operntor
househouhe

operatoroperntor ThereThcre artare twotWptw'p' ppower-

house
ptfwerpwerpowerwerwer-

houchousehouc, operator positionspOhll1on ,. withwl1hwith-

one
wl1h-

oneone of them beingbcmg leadIcad man-

Again
manmilnmiln-

AgamAgainAgam , relatedrelatcd job experienceexperlcnce is"is-

requiredrequiredrequlrcd (foror thesethce, two positions
3 NANAManning-
NANAlvlannipgs

NANA/MannmgNANAMannmgNANA/MnnnmgMnnnmgNANA/ManningManningNANAMannmg-
NANAMunmngs

NANAMnnnmg-
NANAMannlngs

/
NANA/MunmngsNANAMunmngsNANA/MannlngsMannlngsNANA/lvlannipgslvlannipgs/, is the con-

tracted
concon--¬.

tracted caterer for thethe/SohiotheSohiothe'SohlotheSohlo/'Sohio Base-

Operations
BaseBase-

OperationsOperations Center inm PrudhoePrudhoe-
nonunion

Pruu'hoePruuhoePru ' hoehoe-

non( non-nonnon-unionnonunionnonnlon-- nlon ) ,. Atlantic Richfield-

Company's
RichfieldRichfield-

Company'sCompany'sCompanys'' MCC Camp (unionuRlon )

in Prudhoe ,, and a number of-

cafeterias
ofof-

cafeteriascafeterias min Anchorage (both-

union
bothboth-

unionunion and non-unionnonunion-- ) . They-

employ
TheyThey-

employemploy a large number ofof-

bousekeepers
of-

housekeepershousekeepersbousekeepers and kitchen-
helpers

kitchenkitchen-
helpershelpers ,, with the remainderremamdcr of thethe-

po
the-

positionspopositionsnlons fallingfalhng underundcr manag-

ment
manag-

ment
manag-

ment
manag-manag--

ment The followingfollowmg provides a-

detailed
aa-

detallcddetaileddetallcd description of positionsposltlonlposltlonl-
In

positions-
inIn housekeepinghouekcepmg, and as kitchen-

helpers
kitchenkl1ch.nkl1chnkl1ch.n-

helpers
.

helpers
helpersRover

Rover : This job requires heavy-

lifting
heavyheavy-

hftlngliftinghftlng .. Cleans approximatelyapproxll11ately 8-

rooms
88-

roomsrooms . Picks up towlsCowlstowl ,, trashttllsh ,. and-

soiled
and-

soded
and

soiledsoded linenImen .. Washes towels ,. folds-

and
foldsfolds-

andand places in carts ,
*. Hauls and-

disposes
andand-

disposesdisposes of trash .. Cleans bothboth-
saunas

t> othoth-

saunassaunussaunas ,, Including showers and-

floors
andand-

floorsfloors ,. Cleans the laundry rooms-

and
rooms-

and
rooms

and rrstocksrestocksstocks laundry suplies ..

Takes care of plants .. Assists-

Head
AsslAssistststs-

HeadHead Steward and Day StewardSteward-
asas needed ..

Roomoom Steward :: Requires prior-

experience
priorprior-

eKpenenceexperienceeKpenence asad janitor ,, maid ,, or-

room
oror-

roomroom steward .. Must be able to-

work
toto-

workwork quickly and with minimumminimum-
supervision

minimum-
supervisionsupervision ., RssonspibleRssonsplbleRasonspible for ap-

proximately
ap-apap¬.-

proximately 36 beds and 18-

bathrooms
1818-

bathroomsbathrooms ., Includes stairwells ,

bathroombathtQombathtoom and foyer ,. Make beds-

and
bedsbeds-

andand general cleaning of rooms .

Collect , wash ,, dry and fold-

towels
foldfold-

towelstowels ,. Empty trash containerscontaine\'Scontaine'SS\' ..

Do check outsouta ., VacuumVacaum carpet-

and
carpetcarpet-

andand runners .. Wax floors , Sweep-

and
SweepSweep-

andand mop ., pustDustDust furniturefurniture ;:. Clean-

equipment
CleanClean-

equipmentequipment ., Stock commissary .

Unload paper products ,

chemicals ,, !laundrylaundryIsundry,, i! ReplaceReplace-

II
laundryReplacelaundrydetergentbleachc-
ontainers

detergent/bleachdetergentbleachdetergentbleachc-
ontainers

/
containers ..

'

Kitchen Helpers ;: RequiresRequires
J

food-

service
foodfood-

serviceservice trainingtralmng or related exex-

pericnee
ex-ex¬'-,

perienceperlencepericnee ., Make fruitfruil plates,, sand-

wiches
sandsand-sand¬.-

wiches , relish trays
,

.,
(,
ClcanClean diningdlnil1jJ

.
I

.

- - - -

room WashWah, anundand wipe tablestablc, and-

counters
andand-

counterhcounterscounterh BreakdownBreakdown-
d"hmachme

Breakdown-
dishmachinc

Breakdown-
dishmachinedishmachincd"hmachmedhmachmedishmachine" Wash pots and-

pans
andand-

panspunspans Sweep and mop floors ,. FillFill-

Ice

Fill-

iceice for SaladbaladWad bursbars MaintainMamtam com-

plete
comcom-¬.-

pleteplcte cleanliness of dishroom-
area

d"hroom-
area

dishroomd"hroomdhroom"
area Clean ovens and hoods Cut-

pies

CutCut-

piespicspies and cakes See that all-

servery
ail-

servery
allail

servery linehne items are Mockedblockcdstocked inmin-

place
m-

placeplace WriteWtlte menusmenUh on-

blackboards
onon-

blackboardblackboardsblackboard' Clean andandrefillreTillr&fillrfillrefill& all-

dispensers
allall-

dllpenserdispensersdllpenser makemdke coffeecoffce Set ont-

butter
outontout-

butterbutter ,. etcctc ., for mealsmcals StockStock-

Ihelvc
Stock-

shelvesshelvesIhelvc,

4 Purcell ServicesServkeServices-
Purcell

Services-
Purcell

,
PurcellPurlcll ServicesScrvlce, providess-

ecurity
providesprovide,

,securityecunty serviceshCrvlceh torlorfor the WcWestt 'side-

of
'Ide-

of
side'IdeIde

of the Prudhoe Bay fieldficld Thcy-

employ
TheyThcyThey-

employemploy approximately 85 guardsguards-

atat Prudhoe and about 2523223ininmAnAnAn-

chorage
An-An-¬.

chorage . Since mostmot, people are-

interested
areare-

mterested. i
SincelSincelmot

i . _ ;J . . _ j L . _ . . _ _ , i _ _
mterestedinterested In a position on thethe-

Slope

the-

SlopeSlope , the followingfollowmg describes the-

requirements
thethe-

requirementsrequirements for workingworkmg as a-

Security
aa-

securitysecurity guard-

Security
guardguard-

Security
guard-

SecuritySecurity Guard , entry level ;: At-

least
AtAt-

leastleast 19 years of age ., NeitherNClther adad-

dicted
ad-ad-¬.

dicteddlcted to nor dependentdepen\fentdepenfent\ on-

alcohol
Onon-

alCQholalcoholalCQhol , narcotics *., or other drugs .,

Not convicted of any felony , and-

crime
andand-

crimecrime involving corruption ,. or-

any
oror-

anyany crime preventing oweowe'llshlp-
IIr

owefnshipowe'llshlpowellshlp('frishipfriship-

ororIIr possession of a firearm , within-

ten
withinwlthmwlthm-

tenten (((10)10) years ofohpplicationapplication . Not-

suffering
NotNot-

sufferingsuffering from any psychopathicpsychopathic-
condition

psychopathic-
condnlonconditioncondnlon or mental illnessl\IlI\ ss im1mim-

pairing
im-im¬.-

palpairingring the powers 6foff memory ,

reasons , judgement , or perceppercep-
tion

perCeppercep-¬.-
tionlion , Two ((2)2) years experienceexpenence in-

Municipal
In-

municipal
in

municipal , stateslate , or federal lawlaw-

enforement
law-

enforementenforement agencyagencyoror securitysecurity-
com

security-
companycomcompany8ny .,

.'

5 ., AlaskaAlaskaJnlted\United\JnltedJnlted DrillingDnlling , Inc <.,

Alaska UnitedOmted Drilling Is a-

joint
aa-

jointjoint Venture between NANA ,.
VECO , Bristol Bay Native Cor-

poration
CorCor-¬.-

porationporatlon , andandealaska$Sealaskaealaska Corpora-
tion

Corpors-
tlon

CorporaCorpors-CorporsCorpora-Corpora1-*- 1'

liontlontion . It is In the business of con-

structing
con-

structing
con-

structln
con-con--'

structlnstructing. and operating oil drill-

lag
dnlldrill-1drill1drill--. '

inglag rigs . The following are posiposiwposiw-

Lion

_

-.tionLion descriptions for piehethe! rigs ,
!:

Roustabout ;:, The roustabout is

,

\

a ,semi-skilledsemiskilledcnll'sklllcdcnllsklllcd-' l'lbllblablabiIdbnrci' i r who assists-
in

USMS.ISUSMSISa\IaIassists'' \. '
in the gcrenalgerenal workworkamuworkaroundamuaround",' thethe-

ng
the-

rigrigng
rigOperatorngOpcratorOperatorOpcrator The crewcrcw mcn1her-

who
membermcn1hermember-

whowho operatesoperdte' the lorkhltforklihforklift and is-

the
is"

the roustaboutrou'tabputroutabput' foremanforeman-
Floorman

foreman-
Floorman

foreman-
FloormanFloorman a MemberMembcr otof the-

crew
thc-

crew
thethc

crew whosewho\CwhoC\ work station Iis on the-

derrick
thc-

dCrrlck
thethc

derrickdCrrlck floor UnderUndcr directiondlrcctlon of-

the
otnfofnf-

the(thehe drillerdnller they make upuporor breakbrenkbreak-

down
brenk-

downdown jointsJOint, of pipe A dnllcrdriller's-
helper

driller'sdrillers' ,
helper and generalgcneral all around-

worker
aroundaround-

workerworker on (Ihethehe ng-

Motorman
rigngrig-

Motorman
rig-

MotormunMotormunMotorman The crew membermember-
respon'lble

member-
responsibleresponsiblerespon'lbleresponlble' for the care andnndand-

operation
nnd-

operntlOnoperationoperntlOn of the dnlingdnhngdriling motorsmotor, dasas-

well
'

wellwcll as other equipmentequlpmcntequipmen-
tDernckman

equipmen-
tDerrickman

equlpmcn-
tDernckmanDernckmanDerrickman The crewcrew-

mcmber
crew-

membermembermcmber who works in the dderrick-

while
derrickrrkkrrkk-

whilewhile the drilldnll stembtem is beingbclngbeing-

hoisted
bclng-

ho"tedhoistedho"tedhoted" qror lowered into the hole-
He

holehole-
HeHe attaches the elevators to thethe-

stands
the-

standsstands of dqlld'llldllldrill' pipe whllwhile the $stemStem-

is
temtem-

Isis being hoisted .. His rerespon-

sibilities
responrespon-pol\polpol-

slbllitlcs
\ ¬'-

sibilitiesslbllitlcs includemelude conditioning the-

drilling
thethe-

dnllingdrillingdnlling fluid and maintainingmalOtalolng thc-

circulating
thethcthe-

circulatingcirculating machinery . He is-

usually
Is-

usually
is

Usually next In linehne ofofauthontrofauthorityauthority-
under

authontr-
under

authorityauthontr
under the driller .

DrillerDnller ;: The employee direct-
ly

directdlrecldirect-¬'-
lyIy in charge of aIid drillingdnlhng rigng andand-

crew
and-

drewCrewdrew ,. The operationoperalJon of (!hethehefrillhe \drill-
ing

frill-
ing

drill\frill-frilldrill-¬-
ing and hoisting equipment con-

stitutes
concon-

stitutes
con-con¬-

stitutes his ttuuntllammain dutiesdulJes .

Toolpusher : SupervisorSupervlserSuperviser of-

drilling
ofof-

drllhngdrillingdrllhng ngrig ..

SDU Operator : Operates the-

sewage
thethe-

sewagesewage treatment plant , helps thethe-

toolpusher
the-

toolpushertoolpusher with paperwork and-

performs
andand-

performsperforms as camp expeditorcxpedltor ,fllr-

the
fprfllrforfor-

thethe movementmovemenl of people and-

freight
andand-

freighlfreightfreighl ,.

Truck Driver ;: Drive semi dur-

Ing
dur-

ing
dur-durdur1- 1,

ing rig move with components ofof-

the

.

the rig which have been brokenbroken-
down

broken-
downdown into truck loads . During ngrigng-

operation
rig-

operationoperation he drives water trucks-
or

truckstrucks-
oror moves loads of pipe , casingcasmgcasingoror i-

other
I-

bther
i

otherbther heavy pieces of equipment.1equipment1equipment
,

.
'

1,' Mechanic ; Provides mainte-1mainte1malnte.lmalntel-. ',

nancename (foror nngrig, equipment
!, camp-

Continued
campcamp-

Continued
camp-

Continued,(
(Continued on PagPIIQtIPage Four))

I,

.

,
i

i



NANA'sNANAs' Jobs
(ContinuedConllnued fromtrom Page Three)

and camp vehicles .

Electrician : Provides electricalelectrica-
lmaintenance

electrica-
lmaintenancemaintenance for the rigrig-

generating
rig-

generatinggenerating plants , distributiondistribution-
systems

distribution-
systemssystems ,. eleelectrictrlc motors ,. and

lighting systems . Also providesprovides-
maintenance

provides-
maintenancemaintenance for camp , shops andand-

vehicles
and-

vehiclesvehicles .

WcldcriWelder :.' Provides service to thethe-

rig
the-

rigrig , shops ,. camp ,. and campcamlcamp-
vehicles 'vehiclevehicles .


