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Electrieal Speciabisty HAYD
ELECTRIC MOTORS, INC.

Sales and Service Representatives

AUTHORIZED

SALES & SERVICE 4109 Oid Seward Hwy 278.1517

EN

ANCHORAGE

Telex 2634

Yukon Office
Supply, Inc.

Sales - Service — Rentals

511 Gattney Ra., Farbanks
enone 352.1148

4 nour Parts & Service
Phone 276-3662

Fairbanks Lumber
Supply
“*Where One Call
Supplies it AlI"
Box 629 - 272 illinois St.
Fairbanks, Alaska
452. 83

|
1 Js
\ Great Gift

\\thm \ ict or Furs—

DONALSON
COMPANY
PO Box 845
Anchorage,
Alaska
Phone279-3025

bebbdbdbdbddd
HOUSE of FABRICS

COMPLETE LINE OF FABRICS

Corgoroy, Veivet,
Velveteen, Fake Furs,
Ru‘fs, Jen-Cel-Lite,
Parka Trims,

and Parka Patterns

“Mai Orgers Promptiy Maiea™
456.5239
250 Third Street, No. 110
Fairbanks, Alaska 99701

656-1251

Helicopter &
lFixed Wing

Charter,
Contract
& Schedule

TLE Journaism
strict Office

Nenana

ouT

ey
this position wit
aistrict

ottice

Ut weex per
G areas
1 Preparation of
ation ana newpaper
2 Journalism
3 Preparation of photographs ana
©rinting Diates for district printshop
4 Prncipals  of  photography
ncluging use of cameras, enlarger
ana developing techniques

as in the

aistrict pub

) QUALIFICATIONS

yoe A Alaska Teacher Certificate
with endorsement in Journalism or
Bacneiors Degree in Jaurnalism with

relatea work experience in Journal-
15m and Bhotography

Ciosing Date: Untii Filled

Contract: 200 to 220 Days per

Salary Placement on Teacners Salary

Scheaule according to Degree ana
work experience - Minimum Salary
$21.877

Starting Date: August 1981
Application: Send le‘ter of appiica-
tion to

Frea L

Auiant Superintendent

Box 3

Nenan. Alaska 99760

Publisn 4/15/81

EDUCATIONAL COORDINATOR,
Rural Education Learning Center,
Galena, Alaska. Open Date: July 1,

This position is responsible for trre
regional operations of a statewide,
tieldcentered University program.
This includes program development,
agministration, and evaluation in
concert with local statf and commun-
ity Policy Advisory Council, and with
the statewide Rural Education pro-
gram.

educational goals, design

ized gegree programs and
contracts, and 1gentify resour
learning activities witnin
lines of University of Alaska require
The incumbent assesses stu-
orogress toward a college
. tutors students within the re.
9100 and advises students in other
regions when own area Is pertinent to
student’s needs. fications: Ag-
vancea training and experience In
Postsecongary Administration and/or
Agult Egucation or closely related
fields with broad academic interests
beyona
stratea |

H

; n-
ersnip and administrative
m: fiscal

ting records for all paid Invnl:.l and
ain-

the aepart.-

'€arning  ment staff to maintain  smooth
operation within the Dep: :

the guide-  3) proyige timely financial reports

as required by contracts, grants, and
management.

3) Exercise effective control over the
expenditures of all programs to en-
sure conformity with contract and
grant requirements; and standard au-
aiting procedure:
4) Supervise the preparation and
filing of tax returns, and other special
requirements rel to a nonpro-

3
H

fit corporation with a 501 (e)(3)
status.

5) Take full control of the accoun-
ting the absence

;80
ucation program development (which

of the Vice President of Finance.

taining efficient filing syn.m "tor out.
standing Accounts Payables and Ac-
counts Receivables. Responsible to
nelp records transaction to the cash
receipts and disbursement journais
and pasting to the general ledger.
Also, be responsible for all contract-
ed grants flles for all the programs.
The position aiso requires other ac-

counting dutles assigned by the
supervisor
QUALIFICATIONS: High School

graduate with post graduate traininc
in office management, record main-
tenance, shorthand, typing. Must

a
includes course development and gy Al other duties as required by a  have two years of accounting exper
teaching); and working effectively comptrofier in the financial manas lence. Must have knowledge of
with agvisory councils. D g fit y system.
ability to respond sensitively In a

crosscuitural _satling: _Experience REQUIREMENTS AND QUALIFI- SALARY: Edu

with innov tional approa- 10 ana Experlence. (u 903,00 start o1

ive edu
ches, e.3., distance delivery, and abil-
ity to live and work in a cross<ul-
tural, rural Alaska environment. Sal-
ary: $1,760 Bl-Weekly. Submit letter
of appliication, comprehensive resume
ana 3 letters of reference (from per-
sons with specific knowledge of ap-
plicant’s abilities to perform job re-
sponsibilities) to: Personnel Director,
Community Colleges, Rural Educa.
tion & Extension, 2221 E. N .rthern
220, Anchorage,
: April
Recrultment may be re-
opened, The University of Alaska Is
an Atfirmative Action, Equal Oppor-
tunity Employer. Your application
may be subject to public

CAT
Must b- ~u||ng to relocate to Beth

Individual must have a desire to be

Publish: 4/18, 4/22/81

involved with the native
and work with remote villages in the
AVCP Reglon.

Applicant should have a B.A. degree
In Accounting or 3 years of progres-
sive involvement In the Accounting
fleid. Previous experlence In non-
profit corporations Is preferable but
not mandetory.

SALARY: D.O.E.

Publish: 4/15, 4/22/81

Pubiish: 4/15, 4/22/81
Association of Village Council
sidents
P.O. Box 219 Betnel, Alaska 99559
Phone 543.3521
POSITION DESCRIPTION
POSITION: Comptrolier

DEPARTMENT: Accounting Depart-
ment

SUPERVISOR:
Financi

Vice President of

DUTIES AND RESPONSIBILITIES:

works wl(n the students to clarity

1) Give in directing and

Association of Village Councli

Presidents
P.O. Box 219 Bethel, Alaska 99559
Phone 543-3521

POSITION DESCRIPTION
POSITION TITLE: Accounting Clerk

DEPARTMENT: Accounting Depart
ment

SUPERVISOR: Vice President of Fi-
nance and Comptraoller.

DUTIES AND RESPONSIBILITIES:
Responsible for all typing, filing ana
maintaining records and reports. Re-
pornllh\l for keeping good accoun-

Assoclation av vmm Council
Pres

nts
P.O. Box 219 a-m-l Alaska 99559
Phone 543-3521

POSITION DESCRIPTION
POSITION: Computer Specialist
DEPARTMENT: Accounting

SUPERVISOR: Vice President of
Finance and Comptrolier

POSITION SUMMARY : Responsible
for the validity and security of al
computer operations for AVCP, Inc.

PRINCIPAL  DUTIES AND RE-

reports. Insure the security, accuracy,
and validity of all imput Into the
computer. Perform everyday main-
tainance of the printer such as paper
changes and ribbon changes. Also do
other duties assigned by the supervi-
sor.

QUALIFICATIONS: Two years of
and two years of
nce. General ex-
office clerical
experience Is

per n  th
computation, and maintainancs of
payroll or accounting records and re-
ports. One year of the specialized ex-
perience must be “hands on* com-
puter, npcmnu. Business school or
be substituted for general
-xuvhnu on a 30 credit hour per
year basis.

SALARY : Depends on education and
experience.

Publish: 4/15, 4/22/81

Assoclation of Viliage Councll
Presicents
P.0. Box 219
Bathel, Alaska 99559
Phone 543-3521
POSITION DESCRIPTION

POSITION TITLE: Assistant Ac-

countant
DEPARTMENT:  Accounting De-
partment
SUPERVISOR: Vice President of

Financs ana Comptroliler
DUTIES AND RESPONSIBILITIES:
transac-

SPONSIBLITIES:
the monitaring of all computer upu-
tions; notifying ndor of any
Rirware_ probiems. ana  needs for
software  modifications.  Proc
all chan to  payroli/personnel
master files. Process the semimonthly
payroll cycie; inputting ail time
sheets and printing all reports and
checks. Process the weekly payment
of accounts payable to vendors.

Also process all reports required on
a monthly, quarterly, and/or yearly
basis. Distribute all computer run

r
tions to the cash recsipts and disbus

sement journals -ne posting to the
general ledger. onsible for mon-
thly financlal reports for the manage-
ment and all department and pro-
grams. Also, must be able to do pay-
roll computations on federal deposits
in-oach pay period, and do state and
federal quarterly reports and pay-
ments. And make monthly mm«m

yoes neto
Keep tiles of all required personnel In-
formation of all emplovees. Do other



