SO Yove WARMNUNILIEG UG-

HELP WANTED

Position Title: Entrepreneurship/Job
per

Qualmcmonx BA. In Business, Eco-
mics or. closely related fieid or
nt experience.

ulv

Jtrry Wward who testilied as Therefore 1

tence Issues through Rural Alaska
Resources Association (RARA). Or-
ganize ‘ana supervise maintenance of
network of Information sources and
contacts to monitor activities of fed:
ral st source man.
agencies in -rnt of tish, game ana
habitat issues. Occasional travel.

QUALIFICATIONS:

Duties and Deveiop
workshops and offer technical assis-
tance in basic bookkeeping, smail
business finan controt

of two years
of post secondary education. Mini-
mum of three (3) years of direct

support  bar

Cross-Cultural Studies, University of
Alaska, Fairbanks, AK - 99701.
Closing date for receipt of applica
tions is May 15, 1981, or until filled

he' University of
O/AA Employer &
Educational Institution. Your appli-
cation for employment with the Uni-
versity of Alaska may be subject to
Public disclosure.

Publish: 4/22/81

loan assistance, tax reporting, mar-
keting and display, advertising ana
management, In conjunc-
tion with private sector deveiop job
needs and assist In placement of in-
dividuals, Advise Executive Director
in utitization of funds to
assist In the private sector develop-
ment & employment placements.
Maintain a close working relation.
ship with the NANA Region PIC
Board.

Other Qualitying Prersquisites: Fam.
Warity with rural Alaska, wiliing
to travel,

Salary: $27,500/y1
dline fo Appllcations: May 11.

Executive Director
Box 725
Katzebue, Alaska 99752

Publish: 4/22, 4/29/81.

with

ization or related activities In rural
Alaska. Demonstrated familiarity
with, and sensitivity to, socio-eco-
nomic and cultural status of rural
Alaska essential. Bi-lingual ability
preferrea.

DUTY STATION: Anchorage
SALARY

JOB ANNOUNCEMENT

JOB TITLE: President of Mauneluk
Association
QUALIFICATIONS:

Back m 150%, people used to

P.0. Box 219 Bethel, Alnkl 99559
Phone 543-3

POSITION DESCRIPTION
POSITION TITLE: Accounting Clerk

DEPARTMENT: Accounting Depa
men

SUPERVISOR: Vice President of Fi-
nance and Comptroller.

DUTIES AND RESPONSIBILITIES

Responsible for all typing, filing and
maintaining records and reports. Re-
sponsible for keeping good accoun-
ting records for ail paid invoices and
documents. Resoonsible for main-
taining efficient filing system for out-
sunding Accounts Paysbies ang Ac-

Cotlege o
experience
or

graduate or
in business management

RANGE :
Level, Range B, $19.200 - $24,680
APPLY TO: Rural Alaska Commun-
ity Action Progsam, inc. 327 Eagie
Street, Anchorage AK 99501

EOE

CLOSING DATE May 8,
5:00 P.

1981 -

Publish: 4/22,

/29, 5/6/81

PO manage.
men nd responsidle puD-
lic or private administrative exper-
lence for policy development and

program supervision; a flexible and
innovative individual with know-
leage Of Alaska cuitures; requires

working knowledge of and In
the application of Public Law 93-
638 and other Indian Legislation af-
tecting

counts

heilp records transaction 10 ihe atn
receipts and disbursement journals
and posting to tne general ledger.
Als0, De responsible for all contract.
ed grants files for all the programs.
The position also requires other ac-

counting guties assigned Dby the
supervisor,
QUALIFICATIONS: High Schoo

graduate with post graduate traininc

and contractual obligations; incum-
bent shouid have general background

EDUCATIONAL COORDINATOR,
Rural Learning Center,

PROFESSIONAL

Vacational/Technica)
Design/T cartifi
grams In ‘retic, Telated technolocy.
May include small engines, energy, in-
dustrial arts,

Teacher -
e/degree pro

Galena, Alaska. Open Date: July 1,
1981,

This position is responsible for the
regional operations of a statewide,
fieldcentered University program.
This includes program develiopment,

in

. etc.
Extensive travel to rural villages.
Teaching and trades/crafts back-
ground - preferred. Salary approxi-
fmately $40,000 for-academic year,
Open until filled. Letter, credentials
and references to Mike Metty,
Northwest  Community  College,
Pouch 400, Nome, Alaska 99762.

Publish: 4/22/81

PROFESSIONAL

Alternative Learning Program Coor-
dinator - Design and coordinate al-
ternate/distance learning networks
composed of television, 2-way audio
ang intinerating teachers. Program s
individualized and operates in 12
remote Alaska villages. Liaison with
staff, agencies and statwide deli-
very systems. Extensive travel and ir-

concert with local staff and commun-
ity Policy Advisory Council, and witn
the statewide Rural Education pro-
gram. The Educational.Coordinator
works with the students to Clarify
educational goats, design individua
ized degree programs and learning
contracts, and identity resources and

gree; tutors students within the re-
gion; and advises numnu In other
regions when own Is pertinent to
student’s neeas. Qu-lmcnmm Ad-
vanced training and experience in
Postsecondary Administration and/or
Adult Education or clowly wmiateg
fields with broad academic Inte:
beyond degree preparation.

strated leadersnip and aqmmmmm
experience In: fisc ment; ed-
ucation program devel om-n\ (which

reguiar work hours. Experience in al.  includes development and
ternative  learning  approaches, teaching): and working effectively
distance  delivery and/or Native WD advisory councils. Demonstrated

needed. Sa- ability to respond sensitively in a
1ar for 11 | setting.  Experience
manthes BTN "oen unil filed. RN nnovative saucational aporou-

Letter, credentials ana 3 references
to Mike Metty, Northwest Commun-
y College, Pouch 400, Nom Ak
9762.

Publish: 4/22/81

PROFESSIONAL

Human Services Instructor - Design/
Teach generic human services curri-
culum on campus and remote loca-
tions. Provid

stance delivery, and abil-
RY lO live and work in a cross<ul-
ural, rural Alaska environment. Sal-
lfY $1,760 Bi-Weekly. Submit lett
of application, comprenensive resume
and 3 letters of reterenct ‘om per-
sons with specitic knowledge of ap-
plicant's abllities to perform job r
sponsibiiities) to: Nmnnul Director,
Community Colleges,
fion & Extension, 2321 E. Nort

Lights Bivd., No. 220, Anchorage,
Alaska 99504. Closing Dnm Apm
30, 1981,

o
guidance and llaison services for
students and agenciss. Mental heaith
background, tu:hlnq and provider

$40,000 for nuﬂmlc year. om uns
th filled. Lett 3

m,
opened, The University of A\ukl \s
n A ction, Equal Oppor-
tunity Employer. Your application
may be subject to public disclosure.

Publish: 4/15, 4/22/81

references to Ralph Gabrielie, North:
west Community College, Pouch 400
Nome, Alaska 99762.

Publish: 4/22/81

The University of Alaska, Fairbanks
is in the process of expanding its
graduste programs in crosscultural
education and Is seeking candidates
for teaching and research positions in

PROFESSIONAL POSITION
OPENING

TITLE: PROGRAM ASSOCIATE,
and Natural

nave de-
monstrated th to. work et
fectively in :von<ullnul settings, to
make productive contributions to the
amlupmml of new programs and
ana 1o initiate professional ac-
u-um under eondlilunl of minimat

Oepartment. external guidance and supetvision.

Candidates must be “willing 1o travei

DUTIES: Provide to rural and ensage in
contra monitoring/evaluation,

training, technical assistance to
gional subsistence program. contrac-
tom prepare materhals for funding
administrative requirements;
ynp.lvl reglonal subsistence program
(Request  For Proposals).
a

ﬂdld\vnvk with students, colleagues,
other

wnowiedge of State
Systems.

DUTIES:

Serves as Chiet Executive Officer of

the Association subject to the Board

of Directors. Has the general and exe-

Cutive charge, management and con-

trol of the properties and operatians
f the Assoclation.

SALARY: $45,000 annually subject
10 negotiations plus fringe benefi

SEND APPLICATIONS TO:
Marie Schwind
Executive Vice-President
Mauneluk Association
P.0. Box 256
Kotzebue, Alaska 99752
or call: 442.3311 ext. 202

CLOSING DATE: April 30,1981

Publish: 4/22, 4/29/81

Association of Village Council
Presigents
P.0.Box 219 Betnel, Alatka 99559
Phone 543-3521

POSITION DESCRIPTION

POSITION: Complroii

DEPARTMENT: Accounting Depart-

SUPERVISOR: of

Finance

Vice President

DUTIES AND RESPONSIBILITIES:
1) Give assistance in directing and
the Accounting depart-
ment to maintain  smooth
operation within the Department.

2) Provide timely financial reports
a3 required by contracts, grants, and
man

3) Exercise effective control over the
expenditures of all programs to en-
sure conformity with contract and
grant requirements; and standard au-
diting procedures.
4) Supervise the preparal
filing of tax returns, and other special
requirements rel nonoro-
fitcorporation with a 501 (e)(3)
status.

5) Take full control of the accoun-
ting department during the absence
of the Vice Presigent of F\h.nc-

6) All other duties as requir
comptrolier in the financial mlnaq!
ment of a non-profit corporation.

REQUIREMENTS AND QUALIFI-
CATIONS:

Must be willing to relocate to Bethel,
Alaska.
individual must have a desire to de
involved with the native movement
and work wlth remote villages in the
AVCP Reg

Applicant moulﬂ have a B.A. degree
In Accounting or 3 years of progres-

na
on various research and development
issues related to cross<ultural educa-
tion ll‘\ Alllk ndidates lﬂ\u’l hola
a

k\l“l In tM lmomlxlpllm IDDH-
cation of

ct as technical and informa-

ssus
tional llaison ‘on -statewide subsis-

In lho nuuy of formal
and informat education processes. A

sive in th
field. Previous experience in non-
profit corporations is preferable but
not mandetory. "

SALARY: D.O.E
Publish: 4/15, 4/22/81

latt vita
file, three reference letters, and

should be_subs 0:
Ray Barnhardt, Director, ‘Center for

of Viliage Council
Presidents

i office recora man-
tenance, shorthand, and typing. Must
have two years of accounting exper-
lence. Must have knowledge of
double-entry accounting system

SALARY: Depends on Education
and Experience. ($1.900.00 start off)

Publish: 4/15, 4/22/81

Association ot Viase Councit
Preside:
P.O. Box 219 B!"lel Alnu 99559
Pnone 543.352
POSITION DESCRIPTION
POSITION: Computer Spectalist
DEPARTMENT : Accounting

SUPERVISOR. Vice Presigent
Finance and Comptrolier

of

POSITION SUMMARY : Responsibie
for the vahidity and security of all
computer operations for AVCP, Inc

PRINCIPAL DUTIES AND RE-
SPONSIBLITIES: Responsiple for
the monitoring of all computer oper-
ations: notifying the vendor of any
hardware problems and needs tor
software  modifications.  Process
all changes to payroli/personnel
master files. Process the semimonthly
payroll cycle: inputting ail time
sheets and printing all reports and

checks. Process the weekly payment
of accounts payable to vendors.

Also process all reports required on
a monthly, quarterly, and/or yearly
run

Dasis. Distribute ail computer
ports. Insure the security, a
and valigity of ali imput
computer. Perform everyaay main-
tainance of the printer such as paper
changes and ribbon changes. Also do
other duties assigned Dy the supervi-
sor.

QLIALIFICAYIONS Two years of

mass for the hearing.

general ledger. Responsible for mon-
thiy financial reports for the manage-
ment ang all department and pPro-
grams. Ao, must be able to SO Pay-
oll computations on federal deposits
1 each pay period, and do state ana
federal quarterly feports and Day-
ments. And make monthly payments
for all the fringe benetits tor the em-
ployees and employe: Iso, help
keep files Of all required personnel in-
formation of all empioyees. Do other
auties assigned by the supervisor.

QUALIFICATIONS: (2) Two years
of accounting education or (3) Three
years of accounting experience in
double entry accounting system. Also
nave experience in the preparation,
computation and maintainence of
payroll or accounting records and re-
ports. Als0, must De willing 1o work
with changes from manual account-
ing system to computerized account-
ing system now peing estabiisned.

SALARY ends on Education
ana Experience ($1,900.00 start off)

Publish 4/15, 4/22/81

POSITION ANNOUNCEMENT
ASSISTANT SUPERINTENDENT
FOR EDUCATIONAL SUPPORT

Assistant
tions.

Superintendent Quatifica-

1. Alaska Adminstrative Certiticate
requirea with endorsement as Super
intengent preferred.

2. At lesst five years gemonstrated
successtul experience in egucation re-
Quired, with at least tnree
uccesitur experience I sgucatonsl
admimistration preferrea.

with otner
Teacners,

4. Willingness to travel extensively. .
5. Abliity 10 live 30 work 1 3 cros-

o by 10 Carry out succensTol the
auties described belo

7. Required to have in depth know
ledge and Dackground in one o1 more
of tne foliowing areas: Dilingual ea
ucation,  curniculum
1 ang  state

eaucation,
preferred to have general working
knowledge in all of the above areas

REPORTS TO
Superintendent

SUPERVISES.

Director of State and Federal
Grants, Diector of Speciai Educa-
tion, Dwector of Vocational Educa-
tion, Dwector of Bilingusl Educa-

tion. Director of Media Services, Se-
cretary.

JOBGOAL. .

To coordinate and provide leader-
sniD In the Oeveiopment, implementa-
tion ana evaluation of educational
Programs in the District and to super-
vise ana work cooPeratively with the
Duistrict Office staff in providing well

rounded, appropriate programs for
all students.
REPRESENTATIVE DUTIES

L. intiates and corrdinates in.

3l experience and two years of  service and staf! developmental pro-
1po(ullxld experience. General ex- grams.
perience is general office clerical 2. Aets 164 The Supessriiendént in
work.  Specialized experience s, “g LSl Bl A8 B e ot
nxw\onn n the w.navll\on SW""G 5

ana
na works witn

payroll or accounting recoras ana vu e g iy
ports. One year of th " “Cl onal suppo ‘v::ﬂnn et

perience must be -‘nanm on" com-
puter experience. Business school of
college can be substituted for general
experience on a 30 credit hour per
year basis.

SALARY : Depends on ana

me implementation of career ladgers.
for all District Dersonnel.

Responsidle for development
and impiementation of tne magnet
chool

5. Engres complisnics with the

experience.
Publish: 4/15, 4/22/81

Association of Village Council
Presia

£.0. Box 219
Bethel, Alasks 99559
Phone 543.3521

POSITION DESCRIPTION

POSITION TITLE: Assistant Ac-
countant
DEPARTMENT:  Accounting De-
partment

SUPERVISOR: Vice President of

Finance and Comptroller

DUTIES AND RESPONSIBILITIES:

sible recording transac-
tions to the cash receipts angd disdut-
sement journals and Posting to the

Depa:
concerning m- development of ‘and
evaluation of small seconaary schools
educational plans (.050 regs.) far the
District.

7. Perform other guties as assign-
0 or as necessary for successful oper-
ation of the school District.

TERMS OF EMPLOYMENT:
rmanent, Full-time. Salary and
10D description pending approval by
the District Board.
Lower Kuskokwim Schoo!
Oistrict is an equal oPPOrTuNIty em-
ployer.

CLOSING DATE
April 30, 1981

APPLICATIONS:
Please send letter of application
and resume to:
Mr. Carl A. Peterson,
Superintendent -
Lower Kuskokwim
‘School District



